
COMPLIANCE PHASE ENVIRONMENTAL GUIDANCE 

LWCF PHASE II 
COMPLIANCE 

1

To complete after you receive notice of selection 
This guidance document guides you through all required compliance
reviews pursuant to NEPA and Section 106. Use the same park name and
assigned LWCF # in all agency correspondence. 
The table below shows the overview of each compliance phase step. The following 
pages provide instructions for each step. Steps 2-4 can be done concurrently.

Step 1 Step 2 Step 3 Step 4 
VA Department of 
Historic Resources 

Obtain Archives 
Report (Allow for 30 
days) 

VA Department of 
Historic 
Resources 

Submit to ePIX 
(Allow for 30  + 
days) 

US Fish and Wildlife 
Service 

Submit to USFWS 
with Species List 
and Section 7 
Determination 
Table 

VA Department of 
Conservation & 
Recreation 
Floodplains 
Screen with VFRIS 
(no waiting 
period/self-serve) 

US Army Corps of 
Engineers/VA 
Department of 
Environmental 
Quality 

Screen with WetCAT 
Mapper Tool (No 
waiting 
period/self-serve) 

US Army Corps of 
Engineers 

Submit to 
Regulatory 
Request System 
(RRS) (Allow for 
30 + days) 

VA Department of 
Conservation & 
Recreation Natural 
Heritage 

Submit to 
Information 
Services  (Allow for 
30 days) 

VA Department of 
Environmental 
Quality 

Complete 
Intergovernmental 
Review Submission 
Form 

VA Department of 
Wildlife Resources 
Submit to Project 
Review 

Environmental screening tools are also available through the Virginia Outdoors Plan: https://vop-vdcr.hub.arcgis.com/pages/navigating-federal-and-state-requirements 

https://vop-vdcr.hub.arcgis.com/pages/navigating-federal-and-state-requirements


STEP 1 COMPLIANCE PHASE - 
DHR Archives & DEQ WetCAT 

Obtain Archives Report from VA Department of Historic 
Resources (DHR)
Visit: https://www.dhr.virginia.gov/dhr-archives/archives-search-service/ and 
follow all instructions provided by DHR. The base cost for the archives search 
is $75. If the applicant wishes to travel to DHR and conduct the research on 
their own, there is no fee charged for the use of DHR computers and software. 
Use the DHR Archives Search form embedded on the page to begin this 
process. You will receive an Archives Report in return after a DHR Archivist 
has completed the review (up to 30 days review time). Save your report for 
the next step and email a copy of the report to 
kristal.mckelvey@dcr.virginia.gov and tarik.mansouri@dcr.virginia.gov 

Use the WetCAT Mapper tool to prepare your project for RRS 
submission
Visit VA Department of Environmental Quality Wetland Condition Assessment 
Tool page: https://www.deq.virginia.gov/water/wetlands-streams/wetcat 
Scroll to the bottom of the page and click on the WetCAT link to open the 
mapper. 

https://www.dhr.virginia.gov/dhr-archives/archives-search-service/
https://www.deq.virginia.gov/water/wetlands-streams/wetcat
mailto:tarik.mansouri@dcr.virginia.gov
mailto:kristal.mckelvey@dcr.virginia.gov


STEP 1 CONTINUED - WetCAT 

If you are drawing your project area you can trace the parcel area for a full 
review of your project site. 
Select the layers icon in the top left side of the map. The layers icon will expand 
to show all layers in the Map Contents panel (the layers icon changes to the 
double chevron when selected). Expand the Boundary Layers and turn on 
Virginia Parcels. 

Layers icon 

Navigate to your parcel 
and use the Draw 
polygon tool to trace the 
boundary of the Virginia 
Parcels layer shown on 
the map. Acres are 
automatically generated. 

Select Yes to run the 
cumulative assessment 
within the polygon area. 



STEP 1 CONTINUED - WetCAT 

In the map, navigate to layers and turn on Wetlands > all nested layers below 
Wetlands (do not turn on Floristic Quality Index); Other Layers > SSURGO 
Soils. In the left side column 'Cumulative Assessment' panel, Select the option to 
Include all data (blue check box). 

Select the Print Results button to 
generate the report. If the report does not 
automatically appear as a pop up in your browser in 
front of the map, check that pop-ups are not 
blocked and repeat the step until the report appears 
with an option to save as PDF. 

Save report as a pdf Step 1 is now complete. Proceed 
forward with RRS submission in Step 2. 
You can proceed forward with ePix 
submission in Step 2 when you receive 
your Archives Report from DHR. Archives 
Reports can take between 2-4 weeks from 
date of request. Contact your DHR case 
manager if you do not receive a timely 
response. 



STEP 2 COMPLIANCE PHASE - USACE RRS 
AND DHR EPIX 
Step 2 is a time-sensitive process. Minimum review times by agencies take 
approximately 30 days plus additional time (60 days or more) to address their 
required recommendations based on the scope of the project. This applies to 
both the US Army Corps and VA DHR. 

US Army Corps of Engineers Regulatory Request System 
(RRS) - new process for Joint Permit Application 
Submit your project through RRS if your parcel and project area has wetlands, streams 
(including intermittent streams), canals, or is adjacent to a body of water such as a bay, 
river, or ocean. Reference your WetCAT report to confirm the presence of these aquatic 
resources, NWI Wetlands, and USGS soil types, and use this information in your RRS 
submission. Visit this official USACE help page for general support: 
https://rrs.usace.army.mil/rrs/support 

You will need to create a  Login.gov account. 
Depending on the level of detail and 
documentation already prepared, you can 
request a pre-application review. This will allow 
you to communicate with a USACE reviewer to 
determine which documents are needed and a 
pathway for permitting. Application drawings will 
be required. For further information see: 
https://rrs.usace.army.mil/rrs/home/regulatory-p 
rogram. 

These graphics show the tidal and fresh water regulatory jurisdiction of USACE and 
areas that need a Joint Permit Application (JPA) review and determination. 

https://rrs.usace.army.mil/rrs/home/regulatory-program
https://rrs.usace.army.mil/rrs/support.
https://Login.gov


STEP 2 COMPLIANCE PHASE - USACE RRS 
AND DHR EPIX 

VA DHR ePIX 
All LWCF projects must be submitted to ePIX for Section 106 regulatory review by the 
VA Department of Historic Resources pursuant to the National Historic Preservation Act. 
VA DHR will review your project within 30 days, after which you will receive a response 
letter with additional guidance to address cultural and historic resources believed to 
occur on the property, or you will receive a letter of no findings. 

Important Notice - Please be aware 
LWCF Applications will not be accepted by the National Park Service until VA DHR 
completes the initial review after ePIX submission. 
Secondly, The National Park Service will not guarantee a grant project will be approved 
until all VA DHR recommendations are satisfied and completed by the applicant (i.e. 
Phase I Archaeological Surveys). 
We recommend ePIX submission as soon as the Archives Report is received, and 
initiating any recommendations immediately. 

get started Click get started icon or go to https://epix.dhr.virginia.gov/ and 
begin by clicking Register to create your account, followed by 
Create New Application. Existing account holders should 
Login to their previously created account even if past 
submissions were unrelated to the LWCF application. 

top right of page top left of page 

Reference the Archives Report and other project details to fill out 
the fields in the ePIX submission form. 

https://epix.dhr.virginia.gov/
https://epix.dhr.virginia.gov/


STEP 2 COMPLIANCE PHASE - DHR EPIX 
CONTINUED 

VA DHR ePIX 

VA DHR has designated staff who review federal-funded projects. It is necessary 
to submit your ePIX project application exactly as shown below for your project to 
be routed to the correct agency staff person at VA DHR. 

Step 2 is complete with RRS and ePIX submissions. 



STEP 3 COMPLIANCE PHASE - USFWS, VA 
DWR, VA DCR NH 

Step 3 guides you through the following agency submissions and reviews: 
US Fish & Wildlife Service (USFWS), VA Department of Conservation and 
Recreation Natural Heritage (VA DCR NH), VA Department of Wildlife 
Resources (VA DWR) 

Section 7 Endangered Species Act - USFWS IPaC Species 
List, Determination Keys, and Species Conclusion Table 
Use the USFWS's Virginia Ecological Field Office's Project Review and 
Consultation step by step guidance to complete an Endangered Species Act 
review. It can be accessed at: 
https://www.fws.gov/office/virginia-ecological-services/virginia-field-office-online-review-process. 

Complete their steps 1 & 2 as directed, then follow the prompts to log into the USFWS 
Information for Planning and Consultation (IPaC) site to begin step 3. 

IPaC can be accessed at https://ipac.ecosphere.fws.gov/. Users 
must create or use their Login.gov account. 

Once logged in, select GET STARTED 
from the home screen. 

A map will pop up allowing you to 
navigate to your location. Once 

your project action area is visible, 
use the 2 Define area polygon 

tool to outline your project action 
area boundary. Double click to 

finalize the area, then click 
CONTINUE under 3 Confirm. 

Fill in the project name and description and click SAVE. 

https://ipac.ecosphere.fws.gov/
https://www.fws.gov/office/virginia-ecological-services/virginia-field-office-online-review-process
https://Login.gov


STEP 3 COMPLIANCE PHASE - 
USFWS CONTINUED 

On the next page details about 
the project area will come up. 
Review this information then 
under What's next click DEFINE 
PROJECT. 

The Project Home page will open. From here, 
click START REVIEW. 

Follow the prompts to request an Official Species List. Be sure to enter 
the following information under the corresponding question: 

• Yes - is project funded by a Federal agency?
• None - does project fall under special project authorities?
• There is another agency that is the lead agency - who is the Lead Federal Agency?
• No - are you a designated non-federal representative?
• Lead Project Proponent - what is your role in this project?
• Federal agency - what kind of organization is the lead agency?
• National Park Service - who is the lead agency?

Under Select your project type, please review the list, but the likely most applicable 
options are: Recreation - Maintenance/ Modification or Recreation - New Construction. 

After clicking the submit button, you will 
be able to download the official species 
list. Save this file. 



STEP 3 COMPLIANCE PHASE - 
USFWS CONTINUED 

Continue through step 3 as outlined on the 
VA Field Office guide. 

It will direct you to download a Section 7 
Determination Table (right) and if bat species 
were identified, complete a determination key 
in IPaC (see below). 

After downloading the official species list in IPaC, select NEXT STEP: 
DETERMINATION KEYS. 

A list of possible determination keys (Dkeys) will generate. Select SKIP for Dkeys 
applicable to other federal agencies. If northern-long eared bats and/or tricolored bats are 
indicated in your species list, select EVALUATE to evaluate the project using that Dkey. 

Fill out the DKey questionnaire for northern-long eared and tricolored bats. 
After all answers have been recorded, select GENERATE TECHNICAL ASSISTANCE 
LETTER. Verify the information, submit, and download* your letter to save a copy. 
*note it may take several minutes for the letter to generate and be available for download

Once you have received information from state 
agencies, proceed to complete Steps 5 & 6. 
Fill out the project's Section 7 Determine Table. 

Once complete, proceed to Step 7 - Project 
Review Package Submittal. 
Collect all listed documentation and complete either the 
Self-Certification Letter (left) or Review Request Letter, 
as applicable. Submit the package to USFWS as outlined 
and send a copy DCR. 

USFWS has 60 days to review, ask questions, and provide 
a response. 

Step 4 of the VA Field Office guide is to coordinate with state conservation 
agencies (VA DWR and VA DCR NH). Those procedures are outlined on 
the next page of this guide. Complete then return to this page. 

https://www.fws.gov/office/virginia-ecological-services/virginia-field-office-online-review-process
https://www.fws.gov/office/virginia-ecological-services/virginia-field-office-online-review-process


STEP 3 COMPLIANCE PHASE - USFWS, 
VADWR, VADCR NH 

VA DWR 
Instructions for obtaining project review comments from the Virginia 
Department of Wildlife Resources (DWR) are online at 
https://dwr.virginia.gov/wies/environmental-services/ under “Federal and 
State Agencies, Permit Writers, and NGO Conservation Partners.” 

Collect the listed information and follow the instructions to submit the 
projects to the DWR via email to ProjectReview@dwr.virginia.gov. 

DCR NH - Allow at least 30 days for Natural Heritage staff 
review and responses. 

Instructions for obtaining project review comments from the Virginia 
Division of Natural Heritage are online at 
https://www.dcr.virginia.gov/natural-heritage/ereview. 

Follow the instructions for obtaining a Project Review using the 
Information Services Order Form. 

All consultants including those hired by local governments must use this 
Information Services Order Form: 
https://www.dcr.virginia.gov/natural-heritage/nhserviceform/. 

Local government staff will work with DCR NH staff on their project review 
through the Locality Liaison Program: 
https://www.dcr.virginia.gov/natural-heritage/localityliaison. 

Return to previous page to finish USFWS review, then Step 3 is complete. 

https://www.dcr.virginia.gov/natural-heritage/ereview
https://www.dcr.virginia.gov/natural-heritage/nhserviceform/
https://dwr.virginia.gov/wies/environmental-services/
https://www.dcr.virginia.gov/natural-heritage/localityliaison
mailto:ProjectReview@dwr.virginia.gov


STEP 4 COMPLIANCE PHASE - VA DCR 
FLOODPLAINS, VA DEQ 
DCR Floodplains - Virginia Flood Risk Information System 
(VFRIS) 
Projects in floodplains may require special permits. This self-serve screening 
tool will help you identify any potential permitting needs. Always consult with 
your local floodplains board if your project may be in a floodplain. 
To access the VFRIS map: 
https://casdsis.dcr.virginia.gov/VFRIS/?page=Map 

The Help & 
Downloads page will 
guide you through 
ways to use the 
VFRIS tool to identify 
floodplain conditions 
that may impact your 
project 

NPS LWCF requires 
compliance with National 
Flood Insurance Program 
where applicable. 

VA DEQ Intergovernmental Review 
Complete the Office of Environmental Impact 
Review Intergovernmental Review Submission Form 
and submit via email to EIR@DEQ.Virginia.gov. 

• Under Financial Assistance Program check "Land and
Water Conservation and Local Assistance Grant
Program."

• Under Associated State Agency list: Department of
Conservation and Recreation.

https://casdsis.dcr.virginia.gov/VFRIS/?page=Map
mailto:EIR@DEQ.Virginia.gov



